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GUIDELINES FOR SERVICE INCREMENT. 3, LGNGEWTY-I)IF FERENTIALS
AND MCMEA/ACF RECURRING INCREMENT PAYMENTS

Longevity Differsntials and Service Incremnents aro specified anmual ammint_s ‘paid to eligible. -

employees based on length of active service in the City, in an occupationsl group, ip a group af

¥

titles and/or in 2 collestive bargaining wnit, Recurring Increment Payments ("“RIPs™) are specified

anmual amounts peid to eligible émployeess based on length of active servios in the City,

efimitions

ACF: This denotes the Additional Compensation Fund ("ACE") esfabi{shcggi as ﬁar,t of the 1993
round of bafgaim’ng . Bargaining wuits need their ACK to ani}mca/estabﬁsh various additions-to-
ET0ss sﬁch as service increments, longevity differentials, uniform allowances and RIPs. Soma
groups used their ACF to establish anzuities or to wreate a fourth genera! wage increase,

ACF Payments: This denotes Reowming Increment Payments, Service Incremenis ?and/cur
Longevity Differentisls established by specified collective batrgai'r‘xing units wtilizing their

; Adcitions] Compensation Fund frem the 1995-2000 round of bargaining, ns weil as the 2000-2002

round of bargaining.

Equity Panel Awards: This refers to those entitlements create_& by Various Equity Panels, .

beginning in 1980 through 1990, and 19921595,

Longevity DHiferential: Thisis one type of addition-to-gruss which is paid to specified titles based
on tinme in ;citle or eccupational group. Longevity Differentials are 1ot included i base rate of pay
for wage increases, “The amount of the longsvity diffsrential is nof increased umless specifically
bargaipe_d. Longevity differentials become pensionable after the employes has ressived the

~differentin! for two EZ) years, The longevity differential is included in base salary when caleulating

overtime and other salary-related payments,
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Occupational Group: These are groups of related titfes established by DCAS and HHC.

1
Recurring Increment Payments (“Rﬂ’s”)f’: P1Ps are paid to eligible smployees based on length
of active City service. These amounts will bz  adjusied autematically by fature collective
bargaining increases.
{(*) Tocal 3621 (EMS Supervisors) established 2 RIP based on service in the Looal.

Se;'vice Increment: This is one fype of addition-to-gross whick is paid to specified titles based on
fime in title, time in an occupstional group or time with the City, .They become pensionable after
two (2) years. The amount of the service increment is pot automatically increased unless
specifically negotiated, The service increment is inciuded in the bass salary for the calowlation of
overtime and other salary-related payments, If the service inerement iy not, increased by the general
wage increass, (hat service increment becomes part of the employee’s baserats of pay for collective

bargaining,

A, Elsibility

1, a. Full-time employess in activepay status who have the required amount of vontinuous
service in the occupational group, or in the utle or in the City arz eligible to receive t‘n&
Longevity Differential, Service Increment or RIP that the employee’s current titls ( regardless
or civil service status) is entitled. to recsive as detailed in their unmit contract, Continneus
service includes time worked at sgencies, institutions, librades, cultura) msttutions snd

covered organizations,

b, Effective December 5, 1999 'full-time per diem employees are eligible for Equity
Panel/ACT additiona-to-gross! W& qualify, & per diem employee must, at the time of
appoiniment, be assigned to work the noma! full-ime work wesk established for fhe per
annum title as listed n Appendix A of the 1995-2001 Citywide and must continue to work
on a regular basis the normal fll-time work wesk established for such per annum title,
Bourly, per session, per diem or other non-annualized are not eligihle for these
additions-to-gross. ‘Emplo;{ses bired on & temporary basis pursuant to Rule 5.4 of the

Personnel Rules and Regulations of the City of New York are not eligible for thess
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payments witil such employee has worlced the nomnal full-time work week established for
the per annum title for one full year (52 weeks) without a bréek in service of morte than 31
days and vontinues to reguietly worlk such normial full-time work without 2 break in service

of mors than 31 dé.i;s.

For the purpose of these edditions-to-gross payments, the quelifying service shall commence ‘
with the original date of zppointment on a full-time basis provided the employee has no
break in service of more than 31 days. Emplovees with & break il service shall be deemed

newly hired and only service subsequent to such break shall be credited.

Fulltime per diem employess who were appointed prior to Deocmber 5, 1999 shall have
their original date of appointment deemed their senfority date; howsver, no payments are to |
" be payable prior to December 5, 1999,

2. Service in tifles in a related occupational group (provided it is within the same collective
bargaining unit) may also count as eligible time. Such determninations shall be made by the
Office of Labor Relatinns. '

e T : .
3

. Part-time employees are NOT eligible for Lougevi‘fy Differentials or Service Incremw K

RIPs, with the exception of ceptain Jibrarian titles,

-

e e

PR

4. For payments with oceupational group éligibility, service in predecessor Hiles, as well 2z
service in suecessor titles in cach occupational group, shall be credited in determining

years of service,

B, Pavment of Longevity Differentials. Service Increments snd ACE/RTs '

L Although qualification for a longevity differential or service increment or RIP 1 based on
the dafe of entry info an occupational group or City start date or title entry date, an
employee only becomes eligible for payment af the beginning of the quarter immediately
following the eppropriate anniversary date (January 1, April 1, Ty 1, Octeber 1), There
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is no pro-ration or refroactive payment for the time betwesn the sctial mniversary dats

and the beginming of the quarter, a

2. When an employse mawurates into the next higher award level in a fitle, the inoreased

payTnent begins at the beginning of the next quarter.

3. When an smployse is promoted to & title within the occupational group which is eligible |
for  larger longevity differential or service increment, the employee immediately qualifies

for the larger payment without waiting for the beginning of the next-quarter.

4, Incomoraﬁén of sither the service incremments or longevity differentials or RIPs may result
ina slalary rate in excess of the stated maximurn, '
5, Bquity Panel decisions in the 1987-90 Equity Award as well 25 ACF awards allow - 3
specified titles eligible to recelve either an Bauity award or a RIF to continue to receive o

the 15-year longevify increment. Some titles ars eligible for both an Equity Panel award | !

us well oz a RIF,

C. Breaks in Service s s

1, Any employee who resigns, refires, or is terminated and has a break in service of mors

than 31 days is treated as anew employes when determining years of service, L

2. For paymenis with occupational gmup ahgﬂaﬂlty m employse who remains in City © ‘4% k;".”

»n-w_ ' '

gervice but who leaves the oocupational grou;(ﬁu mare than one yea;/and then retums to ' L
ALl o

the oceupational group, is freated a5 a new employes for pirposes of determining years of

gervice, regardless of whether the employes leaves the cccupational growp on 2

prowsmnal or permanent basis, If an empleyes retirns ta the occupational group H‘( less N

(\N’chan ofle yaar fha time spent in another group does not count, but continucus seryice is . '

mamiamed _ .
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3, Anemployes who is on un approved leave from City servine does ot lose eligibility fora T

longevity differential, a service increment or a RIP, Timk gpent on leavs is not, however,

credited in determining years of service, Time spent on a preferrsd list is treated "7
similazly. C o
D. Excentiong to Breaks iz Service ‘ .
1. 'When an employes is officially reinstated through the clvil serviee process to a former fitls ; ,’;,‘"-
_and salary following a break in servics of more than 31 dava dne to resignation; retirement IR a ]
or termination, the time spent NOT in active pay status is NOT credited in determining -
years of servioe but continuity of service is maintained, ' P
T — e

2. Any period of avtharized leave of abssmes without pay, or any perjod during which & AL XY

: employes is on a preferred lst, does not constitute a treak of service. This timeis, [ & :
: however, not eredited in determining years of service, / R
:‘"\. ‘ /" . b K g "".‘.
E. Service in Mapagerlal Titles T
v ‘i' :¢ "

1, The longevity differentinl/service increment/RIP will be peid to an employee only in the 7 0 e

case of an involuntary demotion to an eligible title from & managerial title in 2 direct line R

of promotien. Time spent in the managerial titls will be oredited toward eligibility for the S v

longevity differential/service inerement/RIP, - gl
J
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“ F. Pan-time Service ' S

‘i H
1. An smployes who works less than fulldime is not eligible to reoeive Longevity :
Differential, Service Increment (with pravious exception noted) or a RIP. The amount of - l
the longevity differential or service increment or RIP is never prorated. v L

2. An employes is eligible to receive a longevify differential or service increment or RIP

when the number of hours worked ie inereaged to the full-time work week for the title, If :
4 part-time emmployee becomes fill-4ime, the part-tirne sarvice shall be eredited on the
following prorated busis:

g The number of hows worked per week: as a part-time ensployse must be equivalent

to at least half of full-tims service in an eligible tifle. No credit will be given for ;' :f*'f '
[ less than 17.5 hours per week, (20 hours for a 40-hour titde). : ;
| i
? b, Part-time service shall be prorated by comparing the number of bours worked per = ¢
|
1

week by 4 part-tims employee and the number of hours worked per week by a fulls
time employse in the specified title, For exampls, a part-time employes who i
scheduled to work 17.5 hours per week for 1 year in 2 35 hour per week titie, shafl
be credited for 6 months of employment (17.5/35 x 1 Year = 6 Months,)

G, Penslonability | . . om0

1. Longevity differentials, service inorements and RIPs become pensioneble when they have et
been received by an employes for twe (2) years, The “waiting pefiod” applies to the first

tima an employes receives a longevity differential, service increment or RIP.

A

Wher an employse receiving a longevity differsmtial, service increment or RIP s "'_'1"
promoted to a title with a higher level of entitlernent for the same number-of years of - " N
service, the higher level of entitlement becomes pensionable immediately vpon the date

the past award becomes/became pensionable.
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3, When an employee receiving 2 longevity differential, skrvice increment or RIP crosses . L o
an anniversary date and becomes eligible for an increased entitlement, the addidonal = 3% ; .

amount of the award becomes pensionable after a new two (2) vear walting period.

4, When = longevity differential, service imeremnent or RIP is increased through collestive 5.0
bargaining, that increassd emount of the award becomes j:ensienable immediately upon

the date the past award becomes/became pensionable ,

5. After one year of an smployee reveiving a longevity differentisl, service Enc‘zremem or RIP, S i
pensi;:n deductions are made from the employee’s pay chack, If the employes retires or - ,
restgns during the 2nd year of receiving this longevity differential, service increrent or
RIP, this award would WOT be used in the employee’s pension conputation. Therefore, o -

any pension deductions fom the employee’s pay check would be reimbursed,

6. For'those employees who are eligible for both an Bquity Panel award and/or an ACF ', .« ,
Peyrment and a ffteen (15) yesr jopgevity increment, the Equity Panel eward snd/or ACE % :“‘ .,
payment becomes pensionabls fwo (2) years sfter the employee has recefved it, whereas -
the 15 ~year longevity increment becames pensicnable either after fifteen months (DC 37) Ny
or immediately (IBT). ‘ o

H. Collective Bargaining Avplication

1. Service Increments became part of the smployee’s base rate of pay for the purposes of © &} ::FI,
night shift differential, overtime and premium pay. |

EXAMPLE: (When the service increment is not increased by the general wage increase)
Alec Baldwin's base salary is 520,000 and he has been receiving a service inorernent of

-~ $500-for 2 vears: -A -contract has-been-seitled-and-he-le-now-entitled to peceive a 5%

soniractual increase. The application of the increase is as follows: , -
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hase BRIALY L eiicrverenenren s - $20,000

service inerement, .., S $500 L HE
5% contractual increase.. v 81,023 e
NEW FELETY. i i 821,525 : 'l-'

Note: Tn PMS, this is paid under two separate pay types.

2. Longevity Differentials ars included in the employes’s base pay for the purposes of b
overtime and premivm pay only, ' v Ct

EXAMPLE:

- Don Tohnson’s base salary is $30,000 and he has been recsiving a longevhy differentialof . £4..”
$1.000 for 2 years. A confract has been ssttled and he is now entitled to receive a 5%
comtrastual increase, The application e as follows:

base salarya. e 00 330,000 o
Jongevity difforential..........51,000 | , R
5% contractual increass......... $1,500 |

s EACURTAT o RO $31,50C + 81000 longevity differential

Jane Smith is & Clerical Associate L, I with nine years of City sorvice ae of May 2, 2000, RS
On March 1, she recelves a $1000 RIP that becomes pensionable March 1, 2002. On May 4. ,
Z, 2002 she has twelve years of service and is eligibls to receive an additionsl $300 for g - '

total of $1500. That $500 iz payable an July 1, 2002, the fizst day of the quarter follawing . -+ ’ :
the anniversary date. On July I, 2002, & generel wage increase {s nsgotisted, In addition : - .:‘j
- toherbasesatary the RIP-($1500) would behreyeasod by thogarergl-wageinerease,
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L Promotions R

1. Longevity Differsntials ) : .,':::‘

a.  Longevity Differentials are not included in base salary when détemﬂnmg whether . ¢ j_
upon promotion, an employse is to be placed at the minimum for the new title or is

. to receive the advancement inorenss. S et

b, Ifan eligible employee is promoted to a title with a higher level of entitlement for
the same munber of years of service, the employse is entitled to receive the highet

amoum i
‘ R
li\. - A‘I:'h
2. Service Increments and RIPs ' RRTER
' ls:‘l:\"l .:.‘. "'!\
& Ifan smployee is promoted to & higher title whick is caversd by the same service o117
increment or RIP, the employee contimies to receive the same service inorement or RTINS
RIP and receives the apnual salary a3 determined by using one of these two 2.3::§..-=t':.:* a

methods, whichiover is greater;

i) Annual salary on the date of promotion is effective plus the guaranteed f

Advancernent Increase OR,

‘ {i)  Theminhmum salary for the new title,

b Ifan employee is promoted i a title (in the seme oceupational group) which has a
sarger service increment or RIP, effective an the date of promotion, the emplayes . EI

begins 1o cam the larger service increment or RIP. The employee receives the

bigher service-inorament-vr-REP-myd the anmotsatary a5 tetermined by wsing vne of

5

these two methads, whichever is preater;
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) Annual Salary on the date promotion is effsctive plus the guaramteed
Advancement Incrasse, OR i %

i) The minimurm salary for the new titls,

If en employee is promoted to 2 title which is not entitled to 2 servics inerement or R
RIF effective on the date of promotion, the smployes's sunual salary is defermined e |
by vsing one of these two methods, whichever is greater: BT
i} Anmual salary on the date promotion is sffective (including service jncrement i e

or RIP) plus the guaranteed advancement increase, OR. L

i)  The minimum salary for the naw tifle.
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